July 16, 2002

Brother Bob Smith

Messmer High School

742 West Capitol Drive

Milwaukee, WI 53206

Dear Brother Bob:

Enclosed is a Foundation Travel & Expense Reimbursement form to be completed and submitted in connection with your travel to Houston, TX on April 17 through April 19, 2002.  In addition to this we will need receipts for expenses other than airfare and a conference agenda if applicable.  

The original letter requesting documentation was sent on May 7, 2002.  Perhaps that letter or your return letter was misplaced by the post office.  In any event, your assistance is needed in completing our records.  Thank you and do not hesitate to call if you have questions.  A return envelope is included for your convenience or you may fax it to me at 414-291-9691.     

Yours very truly,

Cynthia K. Friauf

Controller

Enclosure

