May 3, 2002

Brother Bob Smith

Messmer High School

742 West Capitol Drive

Milwaukee, WI 53206

Dear Brother Bob:

Please fill out the enclosed Travel & Expense Reimbursement form in connection with your travel to Houston, TX conference held April 17 through April 19, 2002.  Also send along with the T&E form receipts for expenses other than airfare and the conference agenda.  Thank you and do not hesitate to call if you have questions.  A return envelope is included for your convenience or you may fax it to me at 414-291-9691.     

Yours very truly,

Cynthia K. Friauf

Controller
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